Information Request Form


Contact Details

	Name:      

	Organisation:      

	Address:      

	Phone:      
	Email:      

	Purchase Order Number:      

	Address for invoicing:      


Search Area* 
	Site name:            
Grid reference(s):      

	Buffer
Is data required for a buffer area around the site?   FORMDROPDOWN 
 

Buffer distance:      


*Please supply a GIS shapefile or detailed map which shows the site boundary
Data
Format required: ArcGIS Shapefile
 FORMCHECKBOX 

PDF maps/reports
 FORMCHECKBOX 
 
	Species Data
	Site footprint
	Buffer

	Records of notable/protected species only
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Records of all species
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Habitat data


	Phase 1 Habitats
	 FORMCHECKBOX 

	Ancient Woodland Inventory
	 FORMCHECKBOX 


	Phase 1 target notes*
	 FORMCHECKBOX 

	

	*Not available for the Scottish Borders


	Site data


	SSSI/NNR
	 FORMCHECKBOX 

	LNR
	 FORMCHECKBOX 


	SAC
	 FORMCHECKBOX 

	SPA/RAMSAR
	 FORMCHECKBOX 


	Local Biodiversity Sites (Edinburgh only)
	 FORMCHECKBOX 

	SWT Wildlife Sites
	 FORMCHECKBOX 


	SINC/UWS (Edinburgh only)
	 FORMCHECKBOX 

	
	


Other Information*
	     



* Please specify any other information requirements/specific parameters you require
Background and Use*
	     



*Please give a brief description of why the data is needed and its intend use. Please specify who else will see the data
Charges and Deadlines*

[image: image1]
*To be completed by TWIC
Data Supply Terms and Conditions
Conditions for use of data

1. The data may not be copied to third parties, published in any form or placed on the World Wide Web without written permission from TWIC.

2. The user is permitted to incorporate the provided data in a report as long as the following conditions are adhered to:

· The recipient(s) of the report are stated overleaf.

· Full acknowledgement is given in the report to TWIC.

· The data supplied by TWIC are not amended in any way.

· Any specific copyright or confidentiality clauses attached to the data are adhered to.

3. The data must not be entered on any computerised database or geographical information system without permission from TWIC.

4. Permission to use the data is valid for 12 months after data are supplied. 

5. This request for information does not constitute a contract until it has been approved by TWIC. You will normally receive notification of approval upon receipt of your signed request form, by email.

Data access restrictions

6. Some of the species/habitat data held by TWIC are of a sensitive nature and access to these data will only be allowed once the reasons for requiring the data are known and confidentiality assurances have been agreed.  Should your request include such data, we will contact you to discuss whether or not these data can be released.
7. Phase 1 Habitat data for Scottish Borders is originated and supplied by Scottish Borders Council.  
Disclaimer

8. The data supplied are derived from TWIC’s databases which are compiled from a wide variety of different sources.  Although every effort is made to verify the data we hold, we cannot vouch for their authenticity.  The TWIC database reflects both the geographic and taxonomic coverage of species or biological recording and this may include gaps in coverage, therefore the absence of records does not necessarily imply absence of species. We can advise on the interpretation of these data, but all users should be aware of the limitations of the data supplied, as with any biological data.

9. TWIC accepts no liability for any indirect, consequential or incidental damages or losses arising from the use of provided data.

Charges are based on processing time, charge is £110/hour for first hour then £45/half hour (ex VAT).


The cost for provision of the requested data is:


The data will be supplied within            working days of receipt of the signed form.


Work agreed by:





£

















I have read and understood the terms and conditions stated above. I agree to the lead time and to pay the costs associated with this request (as detailed above).





I declare that the information supplied will not be put to any other use than that stated overleaf, nor communicated to any other persons not stated overleaf. 


I understand that any payment made relates to the time spent in servicing this request and does not confer any ownership in any copyright or intellectual property rights.





Signed:	Date:








� Unless otherwise requested, habitats that intersect the site footprint and/or a 100 m buffer will be provided.


� Unless otherwise requested, sites that intersect site and/or buffer stated in the “Search Area” section of the form will be provided.
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